ERO Appearance Fee/Supreme Court Administrative Order

NOTE TO SUBSTITUTE COURT REPORTER

All untranscribed notes and/or tapes used to take the
record must remain in the courthouse where the
action took place. The notes should be left in the
office of the official court reporter, or with the judge’s
secretary for safekeeping until the official court
reporter returns to work. The official court reporter
will log and store these notes in the same storage area
at the courthouse where their own notes are stored.

THIS INVOICE DOES NOT GO THROUGH THE CIRCUIT CLERK

Substitute ERO MUST obtain the circuit judge's signature.

For payment, forward ORIGINAL INVOICE (no copies) to:

IMPORTANT: Please send a completed W-9 form with your invoice if you have
not previously worked for the Supreme Court, if your name has changed since
you last worked for us, or if your address has changed since you last worked for
us. The State Auditor will not process an invoice if the name or address on the

Jacque Beaver
Supreme Court of Appeals

Clerk's Office - Bldg. 1, Room E-317

State Capitol Complex
Charleston, WV 25305

The retention of these items is mandatory. [It is the
responsibility of the official court reporter to make

invoice does not match the W-9 on file with the State.

sure all substitute court reporter notes and/or tapes

are retained at the courthouse.] ERO/Payee:
If you previously reported proceedings in circuit court
and you did not leave your notes, please return your Address:

notes to the courthouse as soon as possible. If you
have questions concerning this procedure, contact
Jacque Beaver at 304-558-4259 or
Jacqueline.beaver@courtswv.gov.

SS# or Sup. Ct Vendor Number:

* |f assignment was cancelled within one day, and you did not work another court reporting job, you will be paid for four hours. Insert name of county where you would have worked.
*|f you remained on call, you will be paid for the number of hours you were on call. Insert name of county where you would have worked.

**Note: Motel/Hotel—If you traveled more than 50 miles from home, the Court will reimburse you for single-occupancy. Ask for government rate, if available.
We cannot reimburse without motel/hotel receipt. Meals are reimbursable at $30.00 per day WITH OVERNIGHT STAY ONLY. Meal receipt not

required. The Court does not pay for meals with same-day return. Receipts must be attached for Motel/Hotel.

P = Daily Total

v - v - v
v \ A v [ Y 1V Y
TRy . * Total $8.00 per hr Total .54 per mile
Worked on this Date Worked Hours X Miles (effective 1/1/16) [ * See above Note. | Daily Total
Worked [ Hours Worked | Traveled x Miles Traveled | Parking | = Tolls Hotel I Meals
$
Counties Worked Date Worked_1 Hours Hours x $8.00 Miles Miles x .54 Parking Tolls Hotel Meals
Mileage Breakdown is Required for Mileage Reimbursement. Insert town/city where your | Traveled Erom: To: Miles:
trip began, town/city where you worked, and number of miles traveled between towns. If you . . .
traveled to a second county on the same date, insert town/city where your 2nd trip began, Traveled From: To: Miles:
town/city where you worked, number of miles traveled, etc. Traveled From: To: Miles:
$ ) $ ) $
Counties Worked Date Worked_2 Hours Hours x $8.00 Miles Miles x .54 Parking Tolls Hotel Meals
Mileage Breakdown is Required for Mileage Reimbursement. Insert town/city where your | Traveled From: To: Miles:
trip began, town/city where you worked, and number of miles traveled between towns. If you . . .
traveled to a second county on the same date, insert town/city where your 2nd trip began, Traveled From: To: Miles:
town/city where you worked, number of miles traveled, etc. Traveled From: To: Miles:
5 . 5 . 5 .
Counties Worked Date Worked_3 Hours Hours x $8.00 Miles Miles x .54 Parking Tolls Hotel Meals
Mileage Breakdown is Required for Mileage Reimbursement. Insert town/city where your | Traveled From: To: Miles:
trip began, town/city where you worked, and number of miles traveled between towns. If you . . .
traveled to a second county on the same date, insert town/city where your 2nd trip began, Traveled From: To: Miles:
town/city where you worked, number of miles traveled, etc. Traveled From: To: Miles:
$ $ S
Counties Worked Date Worked_4 Hours Hours x $8.00 Miles Miles x .54 Parking Tolls Hotel Meals
Mileage Breakdown is Required for Mileage Reimbursement. Insert town/city where your | Traveled From: To: Miles:
trip began, town/city where you worked, and number of miles traveled between towns. If you . . .
traveled to a second county on the same date, insert town/city where your 2nd trip began, Traveled From: To: Miles:
town/city where you worked, number of miles traveled, etc. Traveled From: To: Miles:
$ ) $ ) $
Counties Worked Date Worked_5 Hours Hours x $8.00 Miles Miles x .54 Parking Tolls Hotel Meals
Mileage Breakdown is Required for Mileage Reimbursement. Insert town/city where your | Traveled From: To: Miles:
trip began, town/city where you worked, and number of miles traveled between towns. If you .
traveled to a second county on the same date, insert town/city where your 2nd trip began, Traveled From: To: Miles:
town/city where you worked, number of miles traveled, etc. Traveled From: To: Miles:
Circuit Judge Approval and Signature
Substitute ERO performed in the absence of , who is the official court reporter for Judge O_OO
Invoice Total

Date

Signature of Circuit Judge:

Appendix B—Page 2

‘ af_inv_5_days_ERO

Revised 1/1/16 - Page 35




<<

  /ASCII85EncodePages false

  /AllowTransparency false

  /AutoPositionEPSFiles true

  /AutoRotatePages /None

  /Binding /Left

  /CalGrayProfile (Dot Gain 20%)

  /CalRGBProfile (sRGB IEC61966-2.1)

  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)

  /sRGBProfile (sRGB IEC61966-2.1)

  /CannotEmbedFontPolicy /Error

  /CompatibilityLevel 1.4

  /CompressObjects /Tags

  /CompressPages true

  /ConvertImagesToIndexed true

  /PassThroughJPEGImages true

  /CreateJobTicket false

  /DefaultRenderingIntent /Default

  /DetectBlends true

  /DetectCurves 0.0000

  /ColorConversionStrategy /CMYK

  /DoThumbnails false

  /EmbedAllFonts true

  /EmbedOpenType false

  /ParseICCProfilesInComments true

  /EmbedJobOptions true

  /DSCReportingLevel 0

  /EmitDSCWarnings false

  /EndPage -1

  /ImageMemory 1048576

  /LockDistillerParams false

  /MaxSubsetPct 100

  /Optimize true

  /OPM 1

  /ParseDSCComments true

  /ParseDSCCommentsForDocInfo true

  /PreserveCopyPage true

  /PreserveDICMYKValues true

  /PreserveEPSInfo true

  /PreserveFlatness true

  /PreserveHalftoneInfo false

  /PreserveOPIComments true

  /PreserveOverprintSettings true

  /StartPage 1

  /SubsetFonts true

  /TransferFunctionInfo /Apply

  /UCRandBGInfo /Preserve

  /UsePrologue false

  /ColorSettingsFile ()

  /AlwaysEmbed [ true

  ]

  /NeverEmbed [ true

  ]

  /AntiAliasColorImages false

  /CropColorImages true

  /ColorImageMinResolution 300

  /ColorImageMinResolutionPolicy /OK

  /DownsampleColorImages true

  /ColorImageDownsampleType /Bicubic

  /ColorImageResolution 300

  /ColorImageDepth -1

  /ColorImageMinDownsampleDepth 1

  /ColorImageDownsampleThreshold 1.50000

  /EncodeColorImages true

  /ColorImageFilter /DCTEncode

  /AutoFilterColorImages true

  /ColorImageAutoFilterStrategy /JPEG

  /ColorACSImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /ColorImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /JPEG2000ColorACSImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /JPEG2000ColorImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /AntiAliasGrayImages false

  /CropGrayImages true

  /GrayImageMinResolution 300

  /GrayImageMinResolutionPolicy /OK

  /DownsampleGrayImages true

  /GrayImageDownsampleType /Bicubic

  /GrayImageResolution 300

  /GrayImageDepth -1

  /GrayImageMinDownsampleDepth 2

  /GrayImageDownsampleThreshold 1.50000

  /EncodeGrayImages true

  /GrayImageFilter /DCTEncode

  /AutoFilterGrayImages true

  /GrayImageAutoFilterStrategy /JPEG

  /GrayACSImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /GrayImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /JPEG2000GrayACSImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /JPEG2000GrayImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /AntiAliasMonoImages false

  /CropMonoImages true

  /MonoImageMinResolution 1200

  /MonoImageMinResolutionPolicy /OK

  /DownsampleMonoImages true

  /MonoImageDownsampleType /Bicubic

  /MonoImageResolution 1200

  /MonoImageDepth -1

  /MonoImageDownsampleThreshold 1.50000

  /EncodeMonoImages true

  /MonoImageFilter /CCITTFaxEncode

  /MonoImageDict <<

    /K -1

  >>

  /AllowPSXObjects false

  /CheckCompliance [

    /None

  ]

  /PDFX1aCheck false

  /PDFX3Check false

  /PDFXCompliantPDFOnly false

  /PDFXNoTrimBoxError true

  /PDFXTrimBoxToMediaBoxOffset [

    0.00000

    0.00000

    0.00000

    0.00000

  ]

  /PDFXSetBleedBoxToMediaBox true

  /PDFXBleedBoxToTrimBoxOffset [

    0.00000

    0.00000

    0.00000

    0.00000

  ]

  /PDFXOutputIntentProfile ()

  /PDFXOutputConditionIdentifier ()

  /PDFXOutputCondition ()

  /PDFXRegistryName ()

  /PDFXTrapped /False



  /CreateJDFFile false

  /Description <<



    /BGR <>

    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000410064006f006200650020005000440046002065876863900275284e8e9ad88d2891cf76845370524d53705237300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>

    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef69069752865bc9ad854c18cea76845370524d5370523786557406300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>

    /CZE <>

    /DAN <>

    /DEU <>

    /ESP <>

    /ETI <>

    /FRA <>

    /GRE <>



    /HRV (Za stvaranje Adobe PDF dokumenata najpogodnijih za visokokvalitetni ispis prije tiskanja koristite ove postavke.  Stvoreni PDF dokumenti mogu se otvoriti Acrobat i Adobe Reader 5.0 i kasnijim verzijama.)

    /HUN <>

    /ITA <>

    /JPN <FEFF9ad854c18cea306a30d730ea30d730ec30b951fa529b7528002000410064006f0062006500200050004400460020658766f8306e4f5c6210306b4f7f75283057307e305930023053306e8a2d5b9a30674f5c62103055308c305f0020005000440046002030d530a130a430eb306f3001004100630072006f0062006100740020304a30883073002000410064006f00620065002000520065006100640065007200200035002e003000204ee5964d3067958b304f30533068304c3067304d307e305930023053306e8a2d5b9a306b306f30d530a930f330c8306e57cb30818fbc307f304c5fc59808306730593002>

    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020ace0d488c9c80020c2dcd5d80020c778c1c4c5d00020ac00c7a50020c801d569d55c002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>

    /LTH <>

    /LVI <>

    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken die zijn geoptimaliseerd voor prepress-afdrukken van hoge kwaliteit. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)

    /NOR <>

    /POL <>

    /PTB <>

    /RUM <>

    /RUS <>

    /SKY <>

    /SLV <>

    /SUO <>

    /SVE <>

    /TUR <>

    /UKR <>

    /ENU (Use these settings to create Adobe PDF documents best suited for high-quality prepress printing.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)

  >>

  /Namespace [

    (Adobe)

    (Common)

    (1.0)

  ]

  /OtherNamespaces [

    <<

      /AsReaderSpreads false

      /CropImagesToFrames true

      /ErrorControl /WarnAndContinue

      /FlattenerIgnoreSpreadOverrides false

      /IncludeGuidesGrids false

      /IncludeNonPrinting false

      /IncludeSlug false

      /Namespace [

        (Adobe)

        (InDesign)

        (4.0)

      ]

      /OmitPlacedBitmaps false

      /OmitPlacedEPS false

      /OmitPlacedPDF false

      /SimulateOverprint /Legacy

    >>

    <<

      /AddBleedMarks false

      /AddColorBars false

      /AddCropMarks false

      /AddPageInfo false

      /AddRegMarks false

      /ConvertColors /ConvertToCMYK

      /DestinationProfileName ()

      /DestinationProfileSelector /DocumentCMYK

      /Downsample16BitImages true

      /FlattenerPreset <<

        /PresetSelector /MediumResolution

      >>

      /FormElements false

      /GenerateStructure false

      /IncludeBookmarks false

      /IncludeHyperlinks false

      /IncludeInteractive false

      /IncludeLayers false

      /IncludeProfiles false

      /MultimediaHandling /UseObjectSettings

      /Namespace [

        (Adobe)

        (CreativeSuite)

        (2.0)

      ]

      /PDFXOutputIntentProfileSelector /DocumentCMYK

      /PreserveEditing true

      /UntaggedCMYKHandling /LeaveUntagged

      /UntaggedRGBHandling /UseDocumentProfile

      /UseDocumentBleed false

    >>

  ]

>> setdistillerparams

<<

  /HWResolution [2400 2400]

  /PageSize [612.000 792.000]

>> setpagedevice



	Name of Court Reporter/Payee: 
	Address: 
	Print: 
	SS# or Supreme Court Vendor Number: 
	Invoice Total: 0
	Official Court Reporter: 
	Last name of circuit judge: 
	Circuit Judge signature date: 
	HourlyRate: 8.00
	MileageRate: .54
	Date_1_TotalHrsWrkd_x_$15: 
	00sue: 0

	Date_1_County or counties where you worked: 
	Date_1: 
	Date_1_Total Hours Worked: 
	Date_1_Total Miles Traveled: 
	Date_1_Parking: 
	Date_1_TurnpikeTolls: 
	Date_1_Motel/Hotel: 
	Date_1_Meals: 
	Date_1_DailyTotal: 0
	Date_1_TraveledFrom_1: 
	Date_1_TraveledTo_1: 
	Date_1_MileageBreakdown_1: 
	Date_1_TraveledFrom_2: 
	Date_1_TraveledTo_2: 
	Date_1_MileageBreakdown_2: 
	Date_1_TraveledFrom_3: 
	Date_1_TraveledTo_3: 
	Date_1_MileageBreakdown_3: 
	Date_2_County or counties where you worked: 
	Date_2: 
	Date_2_Total Hours Worked: 
	Date_2_TotalHrsWrkd_x_$15: 
	00sue: 0

	Date_2_Total Miles Traveled: 
	Date_2_Parking: 
	Date_2_TurnpikeTolls: 
	Date_2_Motel/Hotel: 
	Date_2_Meals: 
	Date_2_DailyTotal: 0
	Date_2_TraveledFrom_1: 
	Date_2_TraveledTo_1: 
	Date_2_MileageBreakdown_1: 
	Date_2_TraveledFrom_2: 
	Date_2_TraveledTo_2: 
	Date_2_MileageBreakdown_2: 
	Date_2_TraveledFrom_3: 
	Date_2_TraveledTo_3: 
	Date_2_MileageBreakdown_3: 
	Date_3_County or counties where you worked: 
	Date_4_County or counties where you worked: 
	Date_5_County or counties where you worked: 
	Date_3: 
	Date_4: 
	Date_5: 
	Date_3_Total Hours Worked: 
	Date_4_Total Hours Worked: 
	Date_5_Total Hours Worked: 
	Date_3_TotalHrsWrkd_x_$15: 
	00sue: 0

	Date_4_TotalHrsWrkd_x_$15: 
	00sue: 0

	Date_5_TotalHrsWrkd_x_$15: 
	00sue: 0

	Date_3_Total Miles Traveled: 
	Date_3_Parking: 
	Date_3_TurnpikeTolls: 
	Date_3_Motel/Hotel: 
	Date_3_Meals: 
	Date_3_DailyTotal: 0
	Date_3_TraveledFrom_1: 
	Date_3_TraveledTo_1: 
	Date_3_MileageBreakdown_1: 
	Date_3_TraveledFrom_2: 
	Date_3_TraveledTo_2: 
	Date_3_MileageBreakdown_2: 
	Date_3_TraveledFrom_3: 
	Date_3_TraveledTo_3: 
	Date_3_MileageBreakdown_3: 
	Date_4_Total Miles Traveled: 
	Date_4_Parking: 
	Date_4_TurnpikeTolls: 
	Date_4_Motel/Hotel: 
	Date_4_Meals: 
	Date_4_DailyTotal: 0
	Date_4_TraveledFrom_2: 
	Date_4_TraveledFrom_1: 
	Date_4_TraveledFrom_3: 
	Date_4_TraveledTo_1: 
	Date_4_TraveledTo_2: 
	Date_4_TraveledTo_3: 
	Date_4_MileageBreakdown_1: 
	Date_4_MileageBreakdown_2: 
	Date_4_MileageBreakdown_3: 
	Date_5_DailyTotal: 0
	Date_5_Meals: 
	Date_5_TurnpikeTolls: 
	Date_5_Motel/Hotel: 
	Date_5_Parking: 
	Date_5_Total Miles Traveled: 
	Date_5_TraveledFrom_1: 
	Date_5_TraveledTo_1: 
	Date_5_TraveledFrom_2: 
	Date_5_TraveledFrom_3: 
	Date_5_TraveledTo_2: 
	Date_5_TraveledTo_3: 
	Date_5_MileageBreakdown_1: 
	Date_5_MileageBreakdown_2: 
	Date_5_MileageBreakdown_3: 
	Date_1_TotalMilesTraveled_x_: 
	55sue: 0

	Date_2_TotalMilesTraveled_x_: 
	55sue: 0

	Date_3_TotalMilesTraveled_x_: 
	55sue: 0

	Date_4_TotalMilesTraveled_x_: 
	55sue: 0

	Date_5_TotalMilesTraveled_x_: 
	55sue: 0



