
This document will show you how to create a Pro Se report.

To Begin

Go to Reports > Statistics > Case Management > Pro Se

Search Options

Select your County, Court, Judge, Date From, and Date To in the Search Options window, click the
Create Report button.
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The Results

The results will show the Case Types, Case Sub-Types, Total Cases Disposed, and Cases with SRL at
Disposal. Click on any of the number under Total Cases Disposed or Cases with SRL at Disposal to
show a list of the respective cases.
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To Export or View

Click Export at the top of the screen to create the report with your choice of format (PDF, XLS, XLSX,
RTF, and CVS).
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Click Export

Click Export here to choose between downloading the report or view it.
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