
This document will show you how to create a Pending Case Age report.

To Create The Report

Go to the Reports tab > Statistics > Case Management > Pending Case Age.

Search Options

In Search Options, enter the County, Court, Judge, and the Date To. When completed, click the Create
Report Button.
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Look On The Right Side Of The Screen

The data will show up on the right side of the screen. You can see the Case Type, Case Sub-Type,
Under Time St. and Over Time St. You can also drag a column header to the top to group by that
specific column. By clicking the blue numbers, you will see a list of cases for the respective section.
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To Export or View the Report.

Click Export at the top of the screen to create the report with your choice of format (PDF, XLS, XLSX,
RTF, and CVS).
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Click Export

Click Export here to choose between downloading the report, to view it.
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