
This document will show you how to use the Notes Tab.

Notes Tab

In the notes tab, the court staff and/or the Judge can add notes related to the case with specific security
measures for each note. There are options to Add, Edit, and Delete notes.
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Adding Or Editing A Note

When adding or editing a note, first select a Security Level. The options are Court Staff, Judge and
Impersonators, or Judge Only. Select a Docket if applicable. Type notes in the Notes section and click
OK when finished.
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