
This document will show you how to use the Financials Tab

Financials Tab

On the Financials tab, you can view each Transaction Date, Reference Code, Description, Amount, and
who it was done by. Click the drop down arrow next to each section to view more information for each.

Search Box

Type in the search box to search for a specific transaction. The word you type in (Complaint in the
example) will be highlighted on each section it appears in.
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Transaction Efile Receipt

If you click the reference code, you view the transaction’s efile receipt.
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