
This document will show you how to Edit Expungements.

When an order of expungement is received

The clerk will select “edit case” and change the security level to expunged. The final step is to select
“OK” to change the security level to expunge the case from the public record. The clerk’s office will have
access to the case and its information in order to provide the information to agencies that by code have
access to expunged cases. §61-11-26
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When accessed by clerk staff

Expunged cases will show up with a X on the left as seen here in search results. Only clerks and deputy
clerks will have access to the case, when a user not in the clerk group searches for an individual by
name the search results will exclude the expunged record.

When viewing the Case Information

The Security Level will read as Expunged. Click the case itself to go to case details.
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When opening the case details

This message will appear as a reminder. Click OK to continue to enter the expunged case. The
docketing of documents is available for internal use and the case will remain expunged.

WVClerks - Edit Expungements

Page 3 of 3WVClerks - Edit Expungements / Created - 5/24/17


	When an order of expungement is received
	When accessed by clerk staff
	When viewing the Case Information
	When opening the case details

