
This document will show you how to Edit Case Informaiton.

Edit Case Information

To make edits to case information, click the edit button on the top left part of the screen.
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Edit Case Information Window

In the Edit Case Information window, in the case tab, changes can be made to the Status, Security
Level, Judge, Complaint Origin, Closed Date, Docket Removal Date, Case Disposition, Disposed By,
and Style. Check boxes can be placed if a Substantial Hardship, Jury Trial, or a Mediation has been
requested, along with if the case needs a judge update.
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Trial Tab

Still in the Edit Case Information window, on the Trial tab, changes can be made to the trial date, and
the number of days. Click OK when finished.
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