
This document will show you how to use Docket Search.

Docket Search

To search for specific dockets, go to the Search tab, then Docket Search.

Searching For A Docket

When searching for a docket, you can put as much or as little information as you’d like in the ‘Search
Options’ on the left side of the screen. You will get more or less results to choose from depending on
how much information is entered.

Search Options

County- Select your County. This will default to your county.

Judge- Select the Judge.
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Hearing Date From- Select a Hearing from date from the calendar. You can also select the Today
button to fill in the current day’s date automatically, or clear to remove the date.

Hearing Date To- Select a Hearing to date from the calendar. You can also select the Today button to
fill in the current day’s date automatically, or clear to remove the date.
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Docket Type

Docket Type- Select the type of Docket you are searching for. Choices include Motion, Arraignment,
Hearing, Trial – Bench, Trial – Jury. You can also leave this blank to include all types.
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Search Results

You will see your search results on the right side of the screen. Here you can click View to go into the
Docket itself, see the County, Judge, Hearing Date, Location, Docket Type, Description.

Sorting Results

You can move each of the categories around by clicking and dragging them to where you want to move
them. In the screenshot below, I am moving the Docket Type tab to the right of the Hearing Date tab.
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Refresh & Export

At the top, you can Refresh your search and Export the list to an Excel Sheet.

View Next

When you click View next to one of the Dockets, you will come to this screen.

WVClerks - Docket Search

Page 5WVClerks - Docket Search / Created - 3/24/17


	Docket Search
	Searching For A Docket
	Search Options
	Docket Type
	Search Results
	Sorting Results
	Refresh & Export
	View Next

