: % WVClerks - Docket Entries Tab

This document will show you how to use the Docket Entries Tab.
Docket Entries Tab

On the Docket Entries tab, you can view each event, Created Date, Reference Code, Description, and
who it was Done By. Click the drop down arrow next to each entry to view more information. Click the
View link to show documents. Though many docket entries are added automatically by the system, you
can Add, Edit, Delete, Undelete, and Scan on the top of the screen. You can also Export all of the
dockets to a PDF, XLS, XLSX, RTF, or CSV.

Court: Circuit County: 60 - Marion - CORE Case Number: CC-60-2017-C-1
Judge: Bob Iger Created Date:  1/5/2017 Status: Dpen

Case Type:  Civil Case Sub-Type: Contract Security Level: Public

Style: Conard Smith v. John Hammond

Created Date tef. Code Description Diene By

COURT/50/ joshua.taylor

- 1 1/5/2017 11:16:22 &AM E-Filed Complaint (Unverified Pro Se/Clerk)
Filing Date Document Type
View 1-1 /572007 Case Information Sheet
view  1-2 1/5/2017 Complant test
View 1-3 15,2017 Transmattal
View 1-4 /572017 Summons
2 L/5/2017 11:16:22 AM Judge Assigned 1-1014 Nyle DiMarco EFILE/process. notification
3 1/5/2017 11:16:22 AM Party Added P-001 Conard Smith EFILE/process.notification
4 L/S/2017 11:16:22 AM Party Added 0001 John Hammond EFILE/process.notification
S 1/5/2017 11:16:22 AM Service Requested O-001 Circuit Clerk - Certified Mail EFILE/process. notification
* & 11972017 1:01:05 PM E-Filed Nobce of Judge Resssgnment COURT/80/ pustin.tucker
7 1192017 1:01:05 PM Judge Assigned J-1019 Peter Parker EFILE/process. notification
¥ 8 171972017 1:87:35 PM E-Filed hotice of Judge Reassignment COURT/ &4/ justin_tucker

WVClerks - Docket Entries Tab / Created - 3/22/17 Page 1



% WV Clerks - Docket Entries Tab

Adding Or Editing A Docket Entry

When adding or editing a docket entry, you can change the created date, security level, event,
reference code, and a description.

Add/Edit Docket Entry X

Created Date: 1/5/2017 11:16:22 AM

Secunty Level: Public .

| Reference Code: P-001

Description: Conard Smith
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Deleting A Docket Entry

To delete a docket entry, highlight the docket and click Delete. This will not delete the Event itself. For
example; if a docket line for a party added is deleted, the party itself will still need to be deleted from
within the Parties tab.

Court: Circuit County: &0 - Marion - CORE Case Number: (CC-60-2017-C-1
Judge: Bob Iger Created Date: 15,2017 Status: Dpen

Case Type:  Civil Case Sub-Type: Contract Security Level: Public

Style: Conard Smith v. John Hammond

Created Date - Dane By
32 3/16/2017 1:55:53 PM Party Added T-001 Ub Iwerks COURT/60/joshua.taylor
> 31 M15/2017 12:09:03 M E-Filed Letter to Judge - Desc. f&ﬂfﬁﬁ;ﬂm%
¥ 30 3142017 4: 29100 PM E-Filed Metice of Motion Hearing (Cowrt) COURT/$0/jeshua.taylor
> 29 3/14/2017 4:30:37 PM E-Filed Motice of Mation Hearing [Court) COURT/60/joshua.taylor
> 28 3/14/2017 11:45:26 AM  E-Filed @rder - Mation - Sealed Order COURT SO ustin tucker
am | ausaranse snea.ne o | MiscellaneousThird e il i el mrin PR Pk ol e d Fon ek A eemde eEA AR LA e im e nm

Reason For The Deletion

Enter a reason for the deletion, and hit OK.

Delete Docket Entry

|
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Reason For Deletion As The Description

The docket line will then show up with an X on the left hand side, the event missing, and the Reason for
Deletion as the Description.

Docket Entres.

Created Date

Desoription

x 32 3/16/2017 1:55:59 PM T-001 Reason for Deleticn: Entered in ermor. COURT/60/}oshua.taylor
e - . COURT/E joshua taylor
4 31 315/2017 12:09:03PM  E-Filed Letter to Judge - Desc. {Unwerified Pra Se/Clerk)
* 30 314/2017 4129000 PM E-Filed Motice of Motion Hearing (Court) COURT &0/ joshua taylor
13 29 3/14/2017 4:20:37 PM E-Filed Notice of Motion Hesring (Court) COURT/6/ joshus taylor
H 28 3/14/2017 11:45:26 &M E-Filed Order - Mation - Sealed Drder COURT/&0/ justin.tucker
27 3/14/2017 10:50:05 &M ?Qﬁf'r'&'&"é'ﬂ:ﬁ paig | 0001 Paid Miscellanesus / Third Party Collected Fee - test, Amaunt: $50.00 COURT/60/joshuia tayler
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