
This document will show you how to create a Notice of Re-Assignment of Judge Change.

To change what judge is assigned to a case

Type in the case in the top search bar and click Go. Click on the case to go to the case details screen.

Select Edit

On the case details screen, and select Edit in the top left hand corner.
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Select The New Judge

Select the new Judge for the case from the drop down menu. Click OK at the bottom of the Edit Case
Information window to confirm. Any attorney attached to the case will get a notification e-mail about the
change. If no attorney has been added to the case, then the filing clerk will receive the notification e-
mail to be sent to pro-se parties notifying them of the change.
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